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Mission, Philosophy, and Program Information 
Mission Statement 
Our mission is to serve families by enabling our students to reach their full potential. By implementing developmentally appropriate curriculum, we can focus on each child’s cognitive, social-emotional, spiritual, and physical growth in a loving and nurturing environment. 
Philosophy 
The years before kindergarten are among the most critical in a child’s development. At Wilson Christian Preschool, we provide meaningful, play-based learning through a developmentally appropriate curriculum that honors each child’s individual needs, interests, abilities, and experiences. By emphasizing positive, child-led interactions, students build strong social-emotional skills that support peer relationships, self-advocacy, and independence. Our whole-child, individualized approach nurtures growth across all areas of development and prepares students for a confident, successful transition into elementary school. 
State Licensing 
Our program is licensed by the Colorado Department of Human Services. Unannounced inspections of the program are conducted by the Department of Human Services to ensure all state standards, policies, and procedures are met. In the event that you believe a violation of any rule or regulation occurs at our center, a complaint may be made to the licensing department: The Colorado Department of Human Services Division of Childcare 1575 Sherman Street Denver, CO 80203-1714 Or call (303) 866-5358 or 1-800-799-
5876 
Filing a Complaint 
Open and honest communication between families and the preschool program is an essential component of a high-quality early childhood program we want you to be confident that your child is being well cared for and is having a quality experience. If there is ever a time you have a concern regarding your child, we want to encourage you to address your concern to your child's teacher. If additional help is needed, either party may ask for the assistance of the Preschool Director and/or the Wilson Community Church’s Preschool Board. Located on the parent information board is the contact information on how to file a complaint concerning suspected licensing violations. Complaints should be sent to: Child Care Licensing and Administration, Colorado Office of Early Childhood, 710 S. Ash Street, Denver, Colorado 80246 Phone: (303)866-5958 
Governing Body 
A Preschool Board made up of Wilson Community Church members oversees the preschool program. The 
Board is responsible for setting major policies, hiring selected staff, and providing support and guidance to ensure the success of 
Preschool Staff 
Our preschool Director holds a Director’s Qualification Letter from the state of Colorado. The Director oversees the daily operations of the preschool program, supervises the program staff, implements the program curriculum, facilitates program communication, and manages the collection of fees and expenditures. The Director serves as a non-voting advisor to the Preschool Advisory Board. All financial matters are handled by the Director and the WCC Preschool Board 
Open Door Policy 
As a parent/guardian, we welcome you to stop in, Brightwheel message, or call us and check on your child at any time. Questions or concerns should be brought to the Director’s attention immediately. We are here to serve you and your child and wish to make your personal experience with Wilson Christian Preschool the best possible. 
Visitor Policy 
Any visitors to the preschool will need to be verified by the Preschool Director or classroom Teachers. Visitors must sign in and out in our Visitor Log which is located just outside of the Director’s Office. 
Policies and Procedures 
Session Hours 
All classes are in session from 8:45-12:45. Doors will open 10 minutes before class begins. All main doors will be locked at 8:55, if you need to drop your child off after the start of class, please ring the doorbell, and the Director will assist you in getting your child to class. If you need to pick them up before the end of the day, please ring the doorbell, sign them out, and the Director will assist you in getting them from class, along with gathering their materials. 
Brightwheel 
Wilson Christian Preschool uses Brightwheel to check-in and check-out children each day. It is the responsibility of the parents to check their children in and out. As part of the check-in process, it is required that the person checking the child in checks the box on the sign-in screen to indicate their adherence to the sunscreen policy, regardless of if sunscreen has been applied. 
Arrival at School 
Until you have electronically signed your child in and escorted them to a staff member, they are your responsibility. We require that a responsible adult, 18 years or older, drops your child off daily at our program. Parents or authorized adults dropping students off must sign their child in electronically using Brightwheel, which indicates the time of arrival and provides signature authorization. Parents or authorized adults will need to greet a Preschool Staff member before leaving. WCP staff will conduct a name-to-face attendance check at several points during the day to ensure the safety of our students. 
Dismissal from School 
Children will only be released from the program to the authorized adults on your child’s enrollment form, or in case of an emergency, a verbal phone call from the parent/guardian indicating an authorized adult for pick up. A picture ID is required for pickup and the identification will be copied for the child’s file. We may require a person’s ID be presented at each pick up until we visually recognize authorized individuals. Licensing rules and regulations prohibits the release of enrolled students to anyone without a picture ID and under the age of 18. Parents or authorized adults picking students up must let the Preschool staff know you are signing your child out. Using Brightwheel will indicate the time of departure as well. 
Attendance and Tardiness 
It is very important that the families of the children enrolled at Wilson Christian Preschool understand that attendance and punctual arrival are key in order to reach your child’s goals. By enrolling your child in our programs, you are agreeing to pay the monthly tuition fee for as long as your child is enrolled, irrespective of the actual number of hours your child uses this service. No refunds, prorated amounts, or credits are given to accommodate family vacations, changes in family schedules, or absences due to illness or injury. If you know in advance, please notify the Director when your child is going to be absent for any reason. Should your child not attend for a period exceeding two weeks and attempts to communicate with the parents are unsuccessful, an automatic withdrawal from the preschool program will occur. Tuition fees are still applicable and must be paid to re-enroll a child that has been automatically withdrawn due to no communication and no attendance. 
Name-to-Face Tracking 
Wilson Christian Preschool staff will conduct name-to-face attendance check at several points during the day using the Brightwheel app. This includes anytime they transition from their classroom to another location within our building. This ensures the safety of our students, while they are under the care of Wilson Christian Preschool Staff. 
Inclement Weather Policy 
In most instances, Wilson Christian Preschool follows the weather closures and delays of ASD20. If D20 is delayed, WCP will open at 10:45. If D20 is closed, WCP will also close for the remainder of the day. Wilson Christian Preschool reserves the right to call a snow day, a late start, or run operations as normal independent of the school districts in our area. If we observe a late start, closure, or normal schedule that does not follow D20, administration will send out a message via Brightwheel. It is the responsibility of parents to check the delay/closure status. Please check your Brightwheel messages, the website, and/or Facebook, for weather delays and closures. In the event of excessively hot or cold weather, children may be kept inside. The Fellowship Hall is generally available for large motor activities so that children will still have opportunities to participate in large motor activities 
Outside Play Safety 
The preschool staff ensures that the weather is safe for children prior to going outside. They also watch for health watch or air quality warnings when it comes to pollution that may be in the air due to fires, etc. If the children need to stay inside, similar outdoor activities will be brought indoors for large motor play. Wilson Chrisitan Preschool staff will refer to the Childcare Weather Watch, to help guide our decisions. 
Social-Emotional Development & Behavior Guidance 
At Wilson Christian Preschool, we believe every child is created in God's image and deserves to be treated with love, dignity, patience, and respect. Our goal is to nurture each child's social, emotional, spiritual, and academic growth while providing a safe, caring environment for all. We believe developing self-regulation, problem-solving, and positive social skills is an essential part of early childhood education. Our teachers use developmentally appropriate, research-based guidance strategies, including modeling, redirection, encouragement, and positive reinforcement. Children are taught to recognize their feelings, communicate respectfully, and resolve conflicts appropriately. Corporal punishment and harsh discipline are never permitted. Children will not be spanked, slapped, pinched, shaken, threatened, humiliated, ridiculed, or subjected to abusive language. Food will never be withheld as punishment, and children will not be disciplined for toileting accidents. Parents and guardians may not administer physical or harsh discipline while on preschool property. Children are expected to behave in a manner that protects the health, safety, and well-being of themselves and others. Behaviors that may place others at risk include, but are not limited to, hitting, kicking, biting, aggressive verbal behavior, self-injury, refusal to remain with the group, or refusal to follow safety procedures. Wilson Christian Preschool reserves the right to determine whether a child's behavior creates an unsafe learning environment. If a child's behavior is harmful to themselves or others, the following steps will generally be followed: 
1. First Incident: Staff will redirect the child, review appropriate behavior, and use a "Better Choices Chair" or other calming strategy when appropriate. Parents will be notified, written documentation will be completed, and immediate pickup may be required depending on the severity of the incident. 
2. Second Incident: Parents will again be notified, documentation will be completed, and immediate pickup may be required. A parent or guardian may be required to accompany the child on field trips or special activities. 
3. Third Incident: Parents will be notified, documentation completed, and immediate pickup may be required. The child may be suspended from attendance pending evaluation by qualified professionals (other than the child's pediatrician). Wilson Christian Preschool may request collaboration with therapists or Child Find through a signed Release of Information. Re-enrollment may require 
professional recommendations, a written behavior support plan, and implementation of recommended interventions. Wilson Christian Preschool reserves the right to recommend an alternative educational placement when it is determined to be in the best interest of the child or the safety and well-being of the school community. During any evaluation period, tuition remains due to hold a child's enrollment for up to 30 days unless otherwise approved by the WCC Preschool Board. After 30 days, enrollment is not guaranteed, and tuition is non-refundable if a child transfers to another program. We are committed to partnering with families through prayer, compassion, and open communication. Our desire is to work together to help every child grow into the unique individual God created them to be while maintaining a safe, loving, and Christ-centered environment for all. 
Enrollment, Admission, and Disenrollment 
Enrollment Procedure 
Enrollment shall be open to any child, provided we can meet each child’s individual needs. Enrollment shall be granted without discrimination in regard to race, gender, creed, national origin, disability, or political belief. When a space becomes available, the Director of the program notifies the parent that a space is available for their child. Parents are given 48 hours to notify the Director of their decision to either accept or decline enrollment. If the space is declined, the child drops off the waiting list. If parents are unable to accept a placement due to the child not meeting eligibility requirements (i.e., not potty trained, age, etc.), the child will remain in the same spot on the waiting list. If parents fail to contact the Director within the 48-hour period, the child is removed from the waiting list. It is the parent’s responsibility to notify the center Director of any changes in contact information. If parents cannot be reached due to invalid contact information, the child will be removed from the waiting list. Currently enrolled children take first priority for the next school year. 

Admission Process 
Before enrolling any child, parents or guardians must schedule an appointment with the Director. We believe this provides both the parent and the Director the opportunity to convey their expectations of Wilson Christian Preschool and complete our enrollment package. Prior to the first day of attendance, students must have: 
· Completed Enrollment Packet 
· Immunization Record (CO State required form with physician’s signature) 
· Non-Medical Exemption Certificate 
· Documentation of child’s most recent physical exam on CO State General Health Appraisal form with physician’s signature (within the current year). 
· Registration fee of $100 ($75 for the registration fee, and $25 for the activity fee) 

Toilet Training 
Children MUST be toilet trained to participate in Wilson Christian Preschool’s program. The definition of a toilet trained child is: 
· The child can tell an adult that they need to go “potty”. 
· The child can pull down their underwear and pants and get them back up without assistance. 
· The child can wipe themselves after toileting. 
· The child can wash and dry their hands. 
· The child can postpone going to the bathroom if they must wait their turn for the bathroom. 
· In accordance with non-discriminatory laws and policies (Americans with Disabilities Act/ADA and Individuals with Disabilities Education ACT/IDEA), children with disabilities will not be excluded from our program due to the lack of potty training. 
Disenrollment Policies 
If it is necessary for a family to withdraw a child from Wilson Christian Preschool, the parent shall give two weeks’ notice, in writing, so that the vacancy created may be filled. Tuition that has been paid for the month will not be refunded. Wilson Christian Preschool reserves the right to disenroll a child for reasons of non-cooperation, delinquency in payment of fees, or inability of child or parent to comply with the program policies, requirements, or behavior guidelines. Failure to provide the required two weeks’ notice may result in charges to the family beyond the intended participation period. 
Payment and Fee Schedule 
Tuition is due on the 5th of every month or first day of attendance, but no later than the 10th of every month. All tuition and fees will be billed and paid through the Brightwheel app. All tuition payments are due monthly, regardless of your child’s attendance. 
Preschool Fees 
· $215 for Two days a week 
· $315 for Three days a week 
· $515 for Five days a week 

Other Fees 
$75 registration fee (per family for the school year) 
$25 Activity Fee (per child for the school year) 
Fees for Families on Subsidy 
Wilson Christian Preschool participates in Universal Pre-K (UPK). Families are responsible for the portion of the fees and tuition not covered by the subsidy. 
Late Payment Fee 
If payment has not been received by the 10th of the month, a $10 late fee will be added to the balance due. If no arrangement for payment has been made and payment is 30 days past due, your child may be disenrolled from the program. 
Late Pickup Policy 
Parents are expected to pick their child up on time at the designated pick-up time.  If you know that you are going to be late, please try to message a Wilson Christian Preschool staff member to let them know.  Starting after the third late pickup without any notices and beginning 5 minutes after the designated release time, the family will be charged $3 per minute. These fees will be billed through BrightWheel by the next school day. If a child is still at the preschool 10 minutes past closing, we will start calling people listed on the emergency contact form that is filled out and signed by the parent. If the child has not been picked up after 1 hour past pickup time, and parents or emergency contacts cannot be located, the police department will be contacted for their assistance. This action will be taken only as a last resort.  Wilson Christian Preschool recognizes that sometimes there are unforeseen events that may pop up, under these circumstances please communicate with a Wilson Christian Preschool Staff Member. 
Non-Sufficient Funds Fee 
A $10 fee will be charged to your account for a check that is returned to us by the bank. We will only accept cash, money order, or a bank check for the replacement payment. 
Tuition Assistance Policy 
WCP’s Tuition Assistance program enables children of all backgrounds to attend our preschool who might otherwise be unable to attend due to financial limitations. Financial need is the primary criteria for the selection of financial aid recipients. The center Director will review all applications and appropriate documents to determine the amount of aid to be granted. The review process will be confidential and anonymous. 
Medical Policies 
Children's Health Records 
Health information records are required for all children in order to comply with state regulations. All immunizations must be documented on the Colorado Certificate of Immunization issued by the Colorado Department of Public Health and Environment, including the month and year each immunization was administered. Children age three and older must submit a dated statement of the child’s current health status, including hearing, vision, and dental health. This statement must be signed by a licensed physician or nurse practitioner who has examined the child within the previous twelve months. An updated health statement must be submitted annually thereafter. An immunization card will be completed and signed by the child’s physician and kept current. This card will be provided to parents at the time of registration. Families without health insurance who need assistance obtaining medical coverage or other healthcare resources may contact the Director for a list of community resources. If there are concerns regarding a child’s health or development, the school can assist by providing resources or referrals through the school’s Health Consultant. Children’s health records are available for review by authorized staff and state licensing agents upon request. 
Confidentiality 
Your child's records are confidential and can only be shared with Wilson Christian Preschool staff and stakeholders that directly affect the quality of our program. Written consent will be obtained from parents before information is shared with other relevant providers, agencies, or programs. Your child's records are kept locked and located at the program site. 
Child Care Health Consultant 
Wilson Christian Preschool is under contract with a licensed childcare health consultant, through a licensed childcare health consulting service. Our program is visited by our consultant once a month and is called on if questions or issues arise. 
Sick Policy 
If your child becomes ill while attending our program, he/she will be removed from contact with other children, and the Director will call you to pick your child up. Your child will need to be picked up within 30 minutes. It is expected that the parent/emergency contact person will be on his/her way after receiving the phone call. If the parents cannot be reached, the Director will call the emergency contacts listed on the release form. It is important that emergency contacts are local ones. You will be called if: 
· Your child has a fever, 100 degrees or above. 
· Your child has 2 loose stools within the school day. 
· Your child has a rash. 
· Your child is vomiting. 
· Your child has pink eye (conjunctivitis). 
· Your child has lice. 
· Your child has any discharge from eyes, ears, or nose. 
· Your child has persistent cough. 
· Your child has a sore throat. 
· Your child has any other signs or symptoms of illness. 
Your child may return to the program:
· 24 hours after fever is gone without the use of fever reducers. 
· 24 hours after first medication is administered for strep throat. 
· 24 hours after insecticidal shampoo has been applied and all lice, lice eggs, and egg cases are removed for lice. 
· 24 hours after the last vomiting or loose stool episode. 
· Eye(s) are completely clear (no discharge) after pink eye. 
· No discharge, no fever, and all sores are scabbed over in chicken pox. 
· Five days after rash in measles. 
· No fever and 9 days after swelling began with mumps. Wilson Christian Preschool reserves the right to request that any child who appears too ill to participate fully in the program or who may place other children at risk of exposure to illness to remain out of the school until fully recovered. When a child is ill at school, we will do extensive, extra sanitizing of the classroom and toys. We ask that you call and let us know the doctor’s diagnosis so we may inform other parents if needed. 
Medication Policy 
If your child needs medication, we encourage parents to administer it before arriving to school. If your child needs medication while at school, only staff with a Medication Administration Certificate may administer their medication. In order for the certified staff member to administer the medication the following must be met: 
· Provide the preschool with a signed physician and parent consent form with specific instructions on administering the medicine including dosage, time to be given, date authorized, length of time to be given, reason for medication, and side effects to watch for. 
· Each prescription medication must come in its original container. 
· Medication is placed in a lock box in the child's classroom. (exceptions: inhaler and epi-pen) 
· Medication must be picked up by the parent at the end of the school year. Please note: Home remedies, including homeopathic medications, cannot be administered to any child while at school. 
Infectious Diseases and Under-Immunized Children 
State law does not allow children with a communicable disease or symptoms of a communicable disease to attend programs. Parents must notify the Director of the program if the child has a suspected or known communicable disease. Children under-immunized will be excluded promptly from the program if a vaccine-preventable disease is diagnosed. Parents of all the children will be notified about any incidents of communicable diseases in the program, without divulging the child's name who contracted the illness. Postings include information about the nature of the illness, its signs, symptoms, and other precautionary, prevention, and palliative measures that may be taken. Diagnosed children may not return to school until the doctor has released them by a written note. 
Procedure for Caring for Injured Children 
The preschool staff is trained in CPR and First Aid. Scratches and minor cuts will be treated with soap and water only. Adhesive bandages will be used as necessary. Parents will be notified if serious treatment is needed. If your child is injured, an accident report will be completed by your child's teacher, and a copy will be given to you for your signature. A signed copy will then be placed in your child's file. If the injury is serious, appropriate emergency care will be administered, emergency personnel summoned (if needed), and you will be contacted by phone. Each child's parent will have the right to state which hospital they prefer their child be taken to in the case of an emergency. Emergency personnel have the authority to override what the parent's preference is in order to make sure their child is given the best care possible. Each child's medical information on file will be shared with paramedics to inform emergency personnel of any medical conditions as well as insurance that the child carries. The Preschool Director will ride with the child to the hospital and stay with them until a parent is able to get there. 

Children with Special Medical Conditions 
A child with any special medical condition must have an Individual Medical Care Plan on file at all times. This plan must be signed by the child's physician and updated annually or as changes occur. In the event of an emergency this plan will accompany the child to the hospital. 
Communication, Reports, and Conferences 
Good communication between families and our program is essential to maintain the level of service we desire to offer. A strong partnership between parents and teachers fosters a quality early learning environment for your child. Where in person communication is not possible, program staff will communicate through established alternative means. This could include: 
· One to one conversation with teachers/director at daily arrivals and departures. 
· Telephone conversations with teachers/director at mutually convenient times. 
· Conferences appointments at mutually convenient times with teachers/director to ensure time to talk over matters of interest or concern. 
· Brightwheel or email conversations when time constraints limit direct conversations. 
· Written notes/letters 
· Newsletter 
· Take-home folders 
· Bulletin Boards 
· Texting 
· Social Media: Facebook and Instagram 
Daily Information and Communication 
We provide much of our communication through the Brightwheel system. We ask that you check your child’s folder on a regular basis for items that are being sent home. When messaging on Brightwheel, the only people that will have access to your messages are your child’s teachers and the preschool director. 
Parent-Teacher Conferences 
Twice each year, in the fall and spring, conferences are scheduled with each child's parents/guardians to discuss student assessments along with supporting portfolio documentation that has been collected as evidence of their child's progress. Written summaries are provided to parents that may assist families in transition to another early education program or kindergarten. Conferences may be held mid-year if specific concerns arise that should be addressed. Parents may also request a conference whenever desired 
24-Hour Communication Rule 
To foster a respectful and productive environment, Wilson Christian Preschool observes a 24-hour rule regarding communication about any concerns or incidents that may arise. This means we ask you to wait 24-hours after an event has occurred before reaching out to teachers and administrators. If the situation is urgent, please reach out immediately. This policy is designed to ensure that everyone involved can approach the situation with a calm and clear perspective. We appreciate your understanding and cooperation in helping us create a safe and supportive environment for all members of our community. 
Family's Home Language 
If a family speaks a language other than English, the program will work to provide communication and materials through an interpreter or transcription. 
Family Profile 
Wilson Christian Preschool seeks input from our participating families on priorities, interests, home routines and cultural and social practices. A Family Profile will be sent home within the first two weeks of school, for families to fill out and return to teachers. 
Safety and Emergency Procedures 
At Wilson Christian Preschool, the safety of our students and staff is our top priority. To ensure that everyone is prepared in the event of an emergency, we conduct regular emergency drills, including fire, tornado, and lockdown drills. These drills help children and staff practice safe and efficient responses to various situations, reducing anxiety and ensuring a clam, orderly reaction in a real emergency. Our staff introduces emergency drills in an age-appropriate and reassuring manner. Teachers explain each drill in simple terms, emphasizing safety while keeping the experience calm and non-threatening. We use clear, consistent language and practice walking through the steps before conducting a full drill. Our goal is to equip children with confidence and preparedness without creating fear. In the rare event of a medical emergency, emergency personnel are summoned through the 911 system. Staff is not allowed to transport children when there is a medical emergency. 
Loss of Power 
In the event of a localized emergency such as the loss of power, the Director is authorized to close the program to protect the health and safety of children and staff. Wilson Christian Preschool will start notifying parents through Brightwheel and/or phone calls. 
Fire Emergency 
Each classroom has a posted evacuation route, emergency procedures, smoke detectors, and fire extinguishers. Our procedures for fire emergency include lining up, walking quietly to the designated meeting place, taking role, and entertaining children until the “all clear” signal is given. Teachers will turn off the lights and close all the doors to contain fires. Attendance and name-to-face identification is taken at the safe place. Fire Drills are practiced monthly. 
Tornado Procedures 
In the event of a tornado, teachers will take all children to the most interior and central part of the program, away from the windows, doors, and electrical panels. The children will kneel down facing the wall with their hands over the backs of their necks and look at the floor if possible. Attendance and name to face identification is taken at the safe place. Tornado Drills will be held during tornado months. 
Severe Thunderstorms 
Children will be kept away from the windows and doors during thunderstorms. Children will play inside only. If an emergency arises, the Director will call 911. 
Intruder and Lockdown Procedures 
The lockdown signal is given. Children will remain indoors. All windows and doors will remain locked. Shades will be drawn. Only the Director or a specifically appointed staff member has the permission to open doors. Only parents will be allowed into the building unless the intruder is on the facility premises. In this case all doors will be locked, and no entry shall be allowed. The Director will call 911. Lockdown drills are conducted one per quarter. 
Family Reunification Destination 
In the event that there is an emergency that requires the complete evacuation of our program, the designated place for family reunification is: Mountain Shadows KinderCare Learning Center, 6610 Flying W Ranch Road, 80919. (719)536-0370 
Lost Child Procedure 
In the unfortunate event that a child is lost, the Director and parents will be notified immediately. Every effort will be made to locate the child and, when necessary, local authorities will be contacted for help in the search. Within 48 hours of the incident, the Department of Human Services will be notified, and appropriate reports will be filed. 
Child Abuse and Protection 
The staff at Wilson Christian Preschool are mandated by law to receive Child Abuse Detection and Prevention training. Staff are required by law to immediately notify the local child protection agency if they suspect that a child has been abused or neglected. Reports to authorities may remain anonymous and are not required to be cleared by or communicated to administrators. If a parent suspects a child of being abused, they should notify the Department of Social Services at (719)636-0000. Once a report has been made, investigators have the right to interview staff and children in care and to obtain names, addresses, and telephone numbers of parents and children enrolled in the program. 
Security 
The exterior doors into our program will be locked at all times except at Preschool drop-off times. 
Proper Ventilation 
If the center has any renovations done, the building will be properly ventilated before allowing children to attend the program. 
Environmental Hazards 
The program will work to protect all children from environmental hazards. 

Family and Community Engagement 

We believe you are your child’s first and most important teacher. Our program is committed to partnering with you in the following ways: 
· Language Support:  We will strive to provide and utilize interpreters or other language resources as needed to ensure clear communication. 
· Culture Sharing: We invite and encourage you to share your home’s cultural and social practices within our classroom community. 
· Goal Setting: We will partner with you to set individual learning and developmental goals for your child. 
· Transitions: We will actively involve you in your child’s transitions between classrooms or when moving to a new school.
· Feedback: We value your perspective and provide opportunities for you to give feedback on the quality of program-family and program-staff interactions. 

Community Resources 
The Preschool Director will have a list of information on what child and family support services are available in the community. To help families with their transitions to other programs or schools, the staff can provide basic information on enrollment procedures and practices, visiting opportunities, and program options. Wilson Christian Preschool has built and developed partnerships and professional relationships with agencies, consultants, and organizations in the community that further the program’s capacity to meet the needs and interests of the children and families that we serve. While our preschool works diligently to provide all students with high-quality instruction and a nurturing environment, we realize partnerships within communities will strengthen our ability to serve. The education and well-being of Wilson Christian Preschool students is the responsibility of families, schools, businesses, faith communities, community organizations, and other stakeholders in early childhood education. 
Family Education 
Families are the principal facilitators of a child's development in the early years. To encourage families in positive parenting skills and to provide additional support to the family, parent education is a valued part of the school. Workshops and discussion groups are held on topics of particular interest to parents of preschool children. Any suggestions for topics or speakers are welcome. 
Parent Involvement 
Family involvement is encouraged to enhance the role parents have as the first and most important teachers of their children. Social events throughout the year provide family members with the opportunity to come together, share ideas, and have fun. These include holiday celebrations, Christmas Program, Pops and Pumpkins, Mother’s Day Tea, and the end of the year Graduation ceremony. Parents are encouraged to communicate with their child's teacher as often as needed to raise any concerns, to contribute to decisions about their child's goals, as well as to share any other information that may affect the development or well-being of their child. It is expected that parents and teachers will work collaboratively and in a mutually supportive fashion for the benefit of each child. 
Parent Input and Program Involvement 
Wilson Christian Preschool is responsible for maintaining a high-quality, safe and nurturing learning environment. In order to improve the quality of our programs we request parent input through surveys and discussion. We utilize survey results to evaluate how we are doing and identify specific areas where improvements or changes could be made. 
Feedback
You may be provided with surveys during the school year to assist us in the improvement of our preschool. Data is collected to determine whether we are fulfilling our mission, accomplishing our goals and objectives, and most importantly, assessing whether the children who participate in our programs are receiving the highest quality care and learning environment. A summary of the survey results will be shared with the families. 
Special Activities 
Wilson Christian Preschool encourages family participation in our program. We invite families and community members to share talents, traditions, hobbies, music, or other interests with our program. Please talk with the Preschool Director to prearrange an enrichment activity or parent workshop that you wish to implement. 
Curriculum 
Our program follows the Colorado Early Learning and Developmental Guidelines. We incorporate a mixture of Investigators Club, Handwriting Without Tears, and Growing Up Wild. For young children, research tells us that they learn best by “doing” or through play. Our teachers create intentional, planned, play-based environments that facilitate all areas of development while at the same time, allowing enough flexibility to respond to each child’s individual needs. The teachers provide a wide variety of engaging experiences that encourage children to be active learners, to lead, to follow, to solve their conflicts, to listen, to appreciate differences, to count, to reason, to create, and to use their muscles. Our teachers use observations to assess each child’s unique skills and abilities and and plan accordingly to maximize learning opportunities. Emphasis is placed on the process (the doing) rather than the product. The purpose is to help each child reach their highest potential intellectually, socially, physically, and emotionally as well as nurture a genuine lifelong love of learning. Teachers and administrators strive to create a learning environment that is safe, predictable, and supportive where the limits and expectations are clear and consistent. 
Understanding that children learn from adults in their environment, teachers and administrators model the behavior we teach. We strive to respond respectfully, and kindly through words that express our thoughts, feelings, and needs. We model cooperation, compassion, and patience in order to encourage the same behavior in our students. You will notice the children are encouraged to make choices throughout the day’s activities. Among the many choices are science exploration, math games, manipulatives (i.e., blocks, legos, puzzles), art, writing, library, dramatic play, and music. When children gather as a group in circle time, they participate in pre-planned as a group in circle time, they participate in preplanned lessons, music, books, and discuss the weather or the letter of the week. You will see the children on the playground encouraged to engage actively in the outdoor classroom with sand, water, tricycles, or in fun games. All learning activities encourage and support the building blocks necessary to a child’s cognitive, social-emotional, and physical growth. Teachers plan activities and goals based on a monthly theme that incorporates flexibility for extended learning opportunities that naturally occur. An example might be a particularly delightful spring day that calls everyone to be outside, attuned to the re-awakening of flowers, trees, or butterflies. In addition to our theme-based creative learning environments, Wilson Christian Preschool uses research-based curriculums in our program. 
Screen Time 
There is no television viewing at our preschools. However, short videos or media clips may be used to support lessons in music/movement, Dinosaur School, or other thematic educational activities. On special occasions (i.e., holidays or Parent’s Night Out), we may offer a movie along with a non-movie activity. We will let you know the movie choice prior to the event via Brightwheel or other communication tool. 
Assessment Instruments 
Wilson Christian Preschool uses the Colorado Early Learning and Developmental Guidelines to assess and record children’s individual strengths and accomplishments. The assessment process is expected to be an ongoing integral cycle that goes hand in hand with the development of appropriate curriculum that complements each child’s unique ability. The collection of children's data happens in their natural play environment within the classroom. Strategies are used throughout the daily routine while children are naturally engaged in play. This natural (authentic) type of assessment assists in getting a valid, true picture of the child's progress and development. 
Administration of Screening and Assessment 
Wilson Christian Preschool teachers have been trained to collect and communicate the results of each child’s assessment. 
Assessment Results 
Assessment results are shared with parents and/or guardians upon request and at least twice a year at designated parent-teacher conferences in the fall and spring semesters. People with access to your child's results are: 
· The Preschool Director 
· Teachers in your child’s class 
· With parent consent an outside consultant or referral staff may access assessment results. 
All of the people mentioned in the above list are major stakeholders in your child’s optimal development. Assessment and screening results are shared for the sole purpose of meeting your child's needs and offering beneficial programming and curriculum adjustments. Results of assessments are not used to label a child; rather, the results are used to assist parents, staff, and other stakeholders in making decisions on how to best meet the child and reviews their child's needs, provide an appropriate program, and ensure school success. 
Referral Practices 
Teaching staff conduct only curricula-based assessment. After the assessments are completed, parent-teacher conferences are held. If further assessment is indicated or any assistance is needed outside the scope of expertise within the preschool program, the parent will receive contact information to Child Find which will ensure that further assessment is conducted appropriately. Parents may choose and are encouraged to contact outside agencies and organizations for programs or services directly. The program Director maintains a list of resources that can be shared with any parent who would like information about organizations that provide early intervention or other kinds of help. 
Referral Process 
The referral process is outlined below: 
· The teachers inform the Director of their concern. 
· The Director reviews observations and the child's portfolio. 
· A meeting is scheduled with parents, teachers, and Director. 
· The parent is given the contact information for the appropriate referral agency (Child Find). 
· The parent contacts the appropriate agency and a screening is arranged. 
· The outcomes are discussed with the teachers/Director. The staff and parents discuss ways the program can assist in meeting the child’s needs. There may be occasions when parents may choose not to accept referrals. Our Preschool Program reserves the right to discontinue services if referral and outside assistance is essential to the health, safety, and well-being of the child or to the other children and staff in the program. 
Children with Exceptional Needs 
Our program is handicapped accessible. Children with exceptional needs are welcome to enroll at WCP. We require a copy of an existing Individualized Education Program (IEP) prepared by the child’s home school district. We will set up a time to meet or speak with the child’s home school to ensure all involved partners are able to meet the child’s IEP goals. If the child has exceptional health needs, we require an individualized health care plan. The plan should include a medication schedule, nutrition and feeding instructions, medical equipment needed with instructions, medical emergency instructions, toileting and personal hygiene instructions. The health care plan needs to be updated every 12 months from the date it was originally created. The care plan needs to be signed by a physician and the child’s parent or legal guardian. The Resource Exchange (TRE) provides developmental support and services to children and their families through several programs, including Early Intervention (EI) which serves children from birth to age three. Family Support Services are for individuals age three and older. For more information, call TRE at 719-577-9190. Child Find is another free resource of professional services to help evaluate your child’s speech, behavior, and learning. Child Find is part of the department of any public-school district. Your Child’s pediatrician can also be a good source of information and support. These resources are highly regarded in the community. Research clearly shows that early intervention is the key to your child’s confidence and success. 
Speech, Hearing, Vision, and Dental Screenings 
To support your child’s healthy development, our program offers voluntary development screening services. 
We offer screenings in Vision, hearing, and dental.   We also provide resources, if there is any concern regarding speech and language, mental health, or special education referrals.  If the Wilson Christian Preschool staff identify any concern, the parent will be notified by the Director and provided with appropriate community resources for further assessment. 

Primary Caregiving 
Research indicates that best practices for caring for young children include having the same teacher daily. Once children are assigned to a class, a child will remain with his or her class unless a change of class is agreed upon by the parents, teachers, and Director. 
Transitions 
Transitions include how children enter our program, move through the preschool years, transition between daily activities, and prepare for kindergarten. At Wilson Christian Preschool, we believe each transition is an opportunity to support children with care, patience, and faith. Information about transitions is shared during our Open House and through regular parent-teacher communication. 
Transitioning into Wilson Christian Preschool 
Beginning preschool is an important step in a child’s growth. We strive to create a welcoming and nurturing environment that reflects God’s love for each child. Families are encouraged to visit the preschool with their child prior to enrollment to tour the facility, meet the staff, and observe the classroom. These visits help children and caregivers feel comfortable and confident as they begin their preschool journey. 
Transitions within the Classroom 
Daily transitions are planned carefully to provide a calm and predictable routine. Teachers minimize unnecessary transitions to help children remain engaged in learning and play. When a transition is approaching, teachers provide reminders or cues to help children prepare. These routines support a sense of security, independence, and respect for one another. 
Transition to Kindergarten 
As children prepare to move on to kindergarten, teachers and administrators partner with families to support this important milestone. Information about the kindergarten transition process is shared with parents beginning in January. Families are encouraged to visit prospective schools and prayerfully consider the best placement for their child. 
Parental Responsibilities 
Cell Phones 
Cell phones are a wonderful tool, and we appreciate the mobility that it gives to us as teachers and you as parents. However, we ask that you are not actively on your cell phone during drop off or pick up in order for teachers and other staff to properly greet you and your child. 
Illegal Drugs and Alcohol 
Parents are not allowed to be under the influence of drugs or alcohol while picking up, dropping off, or volunteering for Wilson Christian Preschool. If a staff member observes that a parent or authorized person picking up are under the influence of drugs or alcohol and is driving a motor vehicle, the staff will call 911 and the local DHS hotline. If the parent or authorized person picking up is not driving, a call will still be made to 911, and the local DHS hotline if the child’s safety is at risk.  
Smoking and Vaping 
is prohibited within 25 feet of the preschool and playgrounds. 
Firearms 
Wilson Christian Preschool does not allow staff members, program participants, or any authorized adults picking up, dropping off, or volunteering, to openly carry or carry concealed firearms at any time in the classroom, playground, field trips, or preschool sponsored events. 
Daily Transportation to Preschool 
Wilson Christian Preschool does not provide transportation to or from our program. Staff members are not permitted or responsible for providing transportation for children in our care. 
Sunscreen 
All children will have outdoor playtime every day for at least 25-30 minutes, unless the temperature with the windchill is less than 30 degrees. For this reason, please see that your child is adequately dressed for cold and wet weather. On sunny days, the children will have the opportunity to play in the shade. Please apply sunscreen to your child BEFORE they arrive at Wilson Christian Preschool. Wilson Christian Preschool does NOT provide sunscreen. 
Meals and Snacks 
Wilson Christian Preschool parents/guardians are required to send their child with a lunch, snack, and water bottle. All lunches must be packed cold; however, warm lunches may be brought in stainless steel thermoses that keep food warm. Parents must heat the food up at home before putting it in the insulated container. Please make sure that you label your child’s lunch box. We highly encourage nutritious snacks and lunches that provide a variety of nutrients such as protein, complex carbohydrates, fruits, and vegetables. Please make sure you send your child with a labeled water bottle. Water will always be available throughout the day. 
Celebrations 
We love to celebrate birthdays here at Wilson! Due to food allergies, if you choose to send something for your child’s birthday, we would prefer that you send a non-food item. If you do choose to send a food item, please have it individually wrapped for us to send home at the end of the day. Some non-food ideas that children enjoy sharing are bubbles, pencils, glow in the dark bracelets, and stickers. 
Clothing Policy 
Sturdy, closed-toe shoes that are easily removed are the best choice for safe play. For safety's sake, children must wear shoes that are closed both on the toe and heel as well as fit snugly without binding the feet. Since children are active learners, dressy clothes are likely to get soiled or damaged, so it is best to avoid wearing them to school. Children should always have clothing appropriate for the weather. All children should have an extra set of seasonal clothing, including socks and underwear, placed in a zip-top bag marked with your child's name and stored in their classroom. When soiled clothing is sent home, please launder, and return the next day. 
Lost and Found 
Any personal belongings that cannot be identified will be placed in a lost and found area. Unclaimed items will be donated at the end of each semester. 
Pet Policy 
Classroom pets, visitor pets, or service animals are all welcome to the program as long as they meet the state rules and regulations and have been approved by the administration team. 
Personal Toys and Possessions 
Children are encouraged to keep any personal belongings, aside from what is classroom approved, at home. We provide a variety of toys and opportunities for learning through play at school and find that personal items are best kept at home. 
Events, Activities, and Field Trips 
Fundraising 
Wilson Christian Preschool will participate in our annual Butter Braids Fundraiser. Wilson Christian Preschool will clearly communicate with our families what specific purpose our fundraiser will be going towards. Fundraising is completely voluntary and is not a requirement of families that are associated with Wilson Christian Preschool. Parent’s Night Out Wilson Christian Preschool will host Parent’s Night Out events throughout the school year. These events are an additional charge to the parents (not included in tuition). Parents/guardians can have a peaceful night to themselves while Wilson Christian Preschool staff take care of the kids. We welcome siblings up to the age of 10 to join us. 

Field Trip Policy 
Because of safety concerns with transporting children, Wilson Christian Preschool hosts on-site field trips to enhance learning for our students. Permission slips will be sent home before an activity is held. The fee for field trips is built into the “Registration Fee” that is paid upon registration. 
School Photos 
School photos are offered in the fall and the spring to Wilson Christian Preschool families. These are done by a parent of Wilson Christian Preschool. These photos are available for purchase. 
Other Family Events 
Wilson Christian Preschool will host various events throughout the school year. These events will be communicated to families and may be hosted during normal school hours, in the evenings, or on the weekends. 
Wilson Community Church Involvement 
On occasion, you will receive information about Wilson Community Church (WCC) in your child’s folder or posted in the preschool area. This will keep you informed of the WCC’s events and activities. Please accept our warm welcome to attend any of our services or events. Everyone is welcome. Wilson Community 
Church: Sunday morning service time: 10:00 a.m. Sunday school is provided for children birth-5th grade. 
















Colorado Universal Preschool Program “UPK” Policies 

Speech, Hearing, Vision, and Dental Screenings 

To support your child’s healthy development, Wilson Christian Preschool offers voluntary development screening services. 
We offer screenings in Vision, hearing, and dental. We also provide resources, if there is any concern regarding speech and language, mental health, or special education referrals.  If the Wilson Christian Preschool staff identify any concern, the parent will be notified by the Director and provided with appropriate community resources for further assessment. 


Family and Community Engagement 

We believe you are your child’s first and most important teacher. Our program is committed to partnering with you in the following ways: 
· Language Support:  We will strive to provide and utilize interpreters or other language resources as needed to ensure clear communication. 
· Culture Sharing: We invite and encourage you to share your home’s cultural and social practices within our classroom community. 
· Goal Setting: We will partner with you to set individual learning and developmental goals for your child. 
· Transitions: We will actively involve you in your child’s transitions between classrooms or when moving to a new school.
· Feedback: We value your perspective and provide opportunities for you to give feedback on the quality of program-family and program-staff interactions. 



































Resources 

Family and Community Engagement 

Colorado Early Childhood Family Engagement Framework 

https://cdec.colorado.gov/for-partners/colorado-early-childhood-family-engagement-framework

Colorado Partnerships for Thriving Families: 

https://copartnershipforthrivingfamilies.org/colorado-thriving-families-framework/

Marketplace- Transitions through the Early Years: 

https://cdec.colorado.gov/for-families/marketplace-transitions-during-the-early-years

Strengthening Colorado Families and Communities: 

https://cdec.colorado.gov/for-partners/strengthening-colorado-families-and-communities

Parent Engagement & Leadership Assessment Guide and Tools: Center for Study and Social Engagement: 

https://cssp.org/resource/parent-engagement-and-leadership-assessment-guide-and-toolkit/

Family Resource Center Landscape Scan by County: A list of all Organizations offering family resources: 

https://drive.google.com/file/d/1866Wzf3Rag_rsNNoDLG6Hd1WrOkbRcX8/view?usp=sharing

Raising Colorado Kids: 

https://raisingcoloradokids.com/en/

Illuminate Colorado: 

https://illuminatecolorado.org/programs/







Healthy Development Resources 

Academy of Pediatrics: Recommendations for Preventative Pediatric Healthcare 

https://downloads.aap.org/AAP/PDF/periodicity_schedule.pdf

Center of Excellence for Infant & Early Childhood Mental Health Consultation: 

https://www.iecmhc.org/iecmhc-basics/

Colorado Department of Public Health and Environment: CO Oral Health 

https://coloradooralhealth.org/about/

Head Start Early Childhood Learning and Knowledge Center: Developmental Screening Fact Sheet 

https://headstart.gov/child-screening-assessment/article/developmental-screening-children-ages-birth-5?redirect=eclkc

Head Start Early Childhood Learning and Knowledge Center: Hearing Screening Fact Sheet 

https://headstart.gov/publication/hearing-screening-fact-sheet?redirect=eclkc

Head Start Early Childhood Learning and Knowledge Center: Vision Screening Fact Sheet 

https://headstart.gov/publication/vision-screening-young-children?redirect=eclkc

Assuring Better Health and Development: 

https://www.coloradoabcd.org/

Childcare Health Consultations 

https://healthychildcareco.org/programs/child-care-health-consultation/find-a-cchc-or-camp-nurse/

Child Find Evaluation: 

https://ed.cde.state.co.us/cdesped/childfindpreschoolsped/child-find-for-children-ages-3-through-5-years-old/child-find-directory-for-children-ages-3-through-5-years-old

Community Health Network: 

https://cchn.org/cchn-map/

Early Childhood Councils 

https://www.ecclacolorado.org/councilmap

Nurturing Connections Colorado 

https://cdec.colorado.gov/for-providers/nurturing-connections-colorado
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